
 

 

Performing Arts Collection  
Offer of Donation Form 

 
Your offer will be assessed by our professional staff in accordance with our Collection Policy, 
and may be accepted into Arts Centre Melbourne’s Performing Arts Collection. 

 
Please complete the following form in as much detail as possible and attach photographs of the 
proposed material if you have them. Please do not send any original material to us with this form.  

 

Your details 

Name: 

Address: 

Phone: Email: 

Details of your offer: 

 

1. What type of item or collection are you offering? Please tick all relevant boxes 
and include the number of items where possible. 
 

………Programmes  
………Advertising material 

………Posters                                
………Designs 

………Correspondence                  
………Work of art 

………Scrapbook                           
………Files or Documents 

………Scripts                                 
………Costume or accessories 

………News clippings                     
………Props 

………Sound recordings                 
……...Photographs or Negatives 

………Moving Image Recordings 
……...Other (please specify) 

 
…………………………………………………………………………………… 
…………………………………………………………………………………… 
 

 
2. What does the material relate to? What is the significance of the material? 

Include information such as titles, people, places and stories. 

 
 
 
 
 
 
 
 
 
 



 

 

 
3. Are you the creator of the material? When and where was the material made? 

 
 
 
 
 
 

 
 

 
4. If you are not the creator, how did you obtain the material? 

 
 

 
 
 
 
 

 
 

 
5. What condition is the material in? Please tick all relevant boxes. 

 

'As New' condition 
Is chipped or broken 

Shows some useage and wear                                
Is torn 

Has holes               
Smells like vinegar 

Has rust                        
Shows signs of mould 

Is scratched                               
Is missing a part 

Is creased or folded                  
Other (please describe) 

 
…………………………………………………………………………………… 

 

Copyright 

 
6. Please tick the appropriate boxes and provide any other information that you 

can. 

 

 I am the copyright owner of the material(s) 

 

 Copyright to the material(s) is owned or shared by a third party. (Please provide 

details) 
 

 I am unaware who owns copyright in the materials 

 

 
Please email your completed form to collectionsnews@artscentremelbourne.com.au or post 
to: Performing Arts Collection, Arts Centre Melbourne, PO Box 7585, St Kilda Rd, VIC 8004 

mailto:collectionsnews@artscentremelbourne.com.au

